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IHOJIO’KEHHUE

0 Mopsi/iIke PaccMOTpPeHUsI 00OpalIeHuil TPakIaH B
OI0/IKETHOI0 JOMIKOJIBHOI0 00Pa30BaTe/IbHOIO yUpe:xaeHus ropoga OMcka
«Jlerckmii cag Ne 178 oOmepa3BuBaomiero Buaa»
1.00mue moJjo:xKeHus

1.1.Hactosimee IlomoskeHne o0 TOpSAZIKE pPacCMOTpPEHUs OOpalleHHA
rpaXxaaH B aIMUHUCTPAIMIO OOHKETHOTO JOMIKOJIBLHOTO 00pa3oBaTeIbHOTO
yupexaenus ropoga Omcka « Jlerckuit cag Ne 178 oOiiepa3BuBarommero BUa»
(manee — YupexaeHue) pa3pab0TaHO B COOTBETCTBUU ¢ DefepalibHbIM 3aKOHOM
ot 02.05.2006 No 59-®3 «O mopsiake paccMOTpeHHsl OOpallleHHi TrpakaaH
Poccuiickon @enepanum.
[TonoxeHueM peryaupyroTcsi MPaBOOTHOILIEHHUS, CBSI3aHHBIE C peanu3anuen
rpaxaanuHoM P® 3akperuienHoro 3a HuMm Koncrurynueit PO npaBa obparieHus B
OpraHbl MECTHOTO CaMOYIpPaBJIEHUs, YCTAHABIMUBACTCA MOPSAOK PACCMOTPEHUS
oOpalieHui rpak/iad B aIMUHUCTPAIUIO Y UPEKICHUS.

1.2.0pranuzamusi paboThl ¢ OOpalleHUsSMH TpPaxJAaH B aJIMHUHHUCTPAIIUIO
Yupexnaenus Benercsa B coorBerctBuu ¢ Koncrturynuen PO, denepanpHbiM
3akoHOM OT 27.07.2006 r. Ne 152-®3 «O nepcoHalbHBIX JaHHBIX», DeaepaibHbIM
3akoHOM OT 09 despans 2009 r. Ne 8-®3 «OO6 obecmeueHnn JocTyna K
nHpOpMaIIU O JEATEIbHOCTH TOCYJApPCTBEHHBIX OPraHOB U OPraHOB MECTHOIO
camoynpasieHus», dDenepanbHbiM 3akoHOM OT 27.07.2006r. Ne 149-®d3 «O06
uH(popmanuu, UHOOPMAIIMOHHBIX TEXHOJOTHSAX W O 3aluTe HHPOpMALMN» U
HactosuM Ilomoxenuem.

1.3.YcranoBnennbli HacrosiuuMm [lonoxkenueM MOpSIOK paccMOTpEHUs
oOpalieHuil TpaxxgaH paclpoCTpaHseTcsl Ha Bce oOOpallleHus TpaxaaH, 3a
UCKJIIOUEHHEM OoOpalieHuii, KOTOpble MOAJiekKaT PACCMOTPEHHI0 B HMHOM
NOpSAJIKEe, YCTAHOBJIECHHOM (elnepasbHbIMU KOHCTUTYIIMOHHBIMUA 3aKOHAMH U
UHBIMU  (QeliepalbHBIMU  3aKOHAMM, a TaKXe TMHCeM, HCIOJHEHHBIX Ha



opuIMANBHBIX  OJaHKax YUPEKIECHUM, OpraHu3alui, MPEANPUITUH,
MOJIKUCAHHBIX WX PYKOBOAUTEISMH, YINOJIHOMOYEHHBIMH HAa TO JHULAMH,
KOTOpPbIE  PAacCMAaTPUBAIOTCS B  MOPAJIKE, YCTAHOBICHHOM [UJIsi  oOuIe
KOPPECHOHAECHIINH.

1.4.YcranoBinennslii HacTosmuM [lonokeHMEM MOPSANOK PACCMOTPEHUS
oOpallieHuii TpaKJjaH paclpoCTpaHsAeTCs Ha MPABOOTHOIICHUS, CBSI3aHHbBIC
C paccMOTpeHHEeM OOpallleHHWM  HWHOCTPAaHHBIX TpaxgaH u Jul  0e3
rpaXJaHCTBA, 32 MCKIIOYEHHEM CJIy4aeB, YCTAHOBJICHHBIX MEKIYHApPOIHBIM
noroBopoM Poccuiickoit deaeparuu niu deepaibHbBIM 3aKOHOM.

1.5.Ilopsaioxk BefeHUs: AENOMPOU3BOJICTBA 1O OOpaIICHHUSIM T'pak]iaH,
OpraHu3alyy JIMYHOTO MpUEMA TPAXKAaH, WHBIE BOIPOCHI, HE YPETYJIUPOBAHHBIC

HACTOSLIUM [Tonoxenuem, YCTAaHABJIMBAKOTCS HNuctpykumen 1o
JEIIONPOU3BOJICTRY, MIPUKA3AMHU, PaCTIOPSKEHUSIMU 3aBEAYIOIIETO
YupexaeHueM.

1.6.AqMunucTpaums YUpexXIeHHs CHUCTEMAaTHYeCKH AaHAIU3UpYeT |
o0o0mIaeT oOpallleHus TpakaaH, COAEpXKallhecs B HHUX KPUTHUYECKUE
3aMEuYaHus, C 1EJbI0 CBOEBPEMEHHOIO BBISIBJICHUSI W YCTPAHEHUs MPUYMH,
MOPOXKAAOIMIMX ~ HApyLIEHWe TMpaB U OXPAaHSIEMBIX 3aKOHOM HHTEPECOB
rpaxxaaH.

2.1IpaBo rpa:xaaH Ha oOpaiieHue

2.1 leiictBue Hactosdmero IlomoxkeHuss pacnpocTpaHseTcss Ha BCe
oOpallieHus TpaXkJ1aH, 3a UCKIIOUEHUEM:
- o0paleHuii, paccMaTpUBAaEMbIX B MOPSAJIKE KOHCTUTYLIMOHHOIO, YTOJIOBHOTO,

IPaXXIaHCKOTO CYJIOIIPOU3BOJICTBA, MPOU3BOJICTBA 1o nenam 00
aIMUHUCTPATUBHBIX TIPABOHAPYIICHUSIX;
oOpareHuii, CBSI3aHHBIX C U300PETCHUSIMH, OTKPBITUSIMU,

pPallMOHANIM3aTOPCKUMHU TIPEUIOKECHUSIMU, TOPSAJIOK PACCMOTPEHUSI  KOTOPBIX
pernaMeHTupyercs  (penepanbHbIM 3aKOHOIATEIbCTBOM;
oOpaleHuif, BBITCKAIOMIMX W3 OTHOIICHWH, CKJIAJIBIBAIONIUXCS BHYTpHU
KOJUIEKTUBOB ~ KOMMEPYECKHUX u HEKOMMEPYECKUX OpraHu3aIuu,
OOLIECTBEHHbIX  OOBEIMHEHUW, PEryJupyeMblXx HOpMaMu  (eaepaibHOro
3aKOHOJATENIHCTBA, UX YCTaBaMH U MOJIOKEHUSIMU;
- oOpameHudt MHGOPMAIIMOHHOTO XapaKTepa B apXHUBbI, OMOJIMOTEKH, OpPTaHBI
CTaTUCTUKHU U APYTHe OpraHu3aIuu.
2.2.I'paxiaaHe HMMEIOT TpaBO o0Opamarbcs JIUYHO, B YCTAHOBJICHHOMN
dbopme, a TakKe HAMPABIATh WHIWBHUAYATbHbIE U KOJUICKTUBHBIE MHUChMEHHBIC
oOpalieHus B a/IMUHUCTPALIAIO Y UPEXKACHHSI TNOO0 TOJKHOCTHBIM JIUTIAM.
2.3.I'paxgane peamum3ylOT TIpaBo Ha  oOpamieHue CBOOOJHO U
N0OpOBOJILHO, HE Hapyllas MpaB U CBOOOBI IPYTHUX JIUII.
2.4.®opma obOpallleHHs TpaXKJjaHaMH BEIOMPAETCS] CAMOCTOSITEIBHO.
2.5.PaccMoTpeHue 00pallleHui rpa)iaH OCyIIeCTBIsETCS OECIUIaTHO.
3.0cHOBHbIE TEPMUHBI, HCNI0JIb3yeMble B HacTosineM [los10:kennu
B Hacrosimiem IlonokeHrnn UCHOIb3YIOTCS CIIEIYIOIINE OCHOBHBIE TEPMUHBIL:
3.1.00pamienue TpaxJaHWHA, HANpaBICHHOE B  AJMUHHUCTPALUIO
VYupexxaeHust nucbMeHHOE JIM00 YCTHOE MPEAIOKEeHHE, 3asiBJICHUE WIIH Kano0a:



NpeioKeHHe - PEKOMEHJANMS TpaXJIaHWHA 10 COBEPIICHCTBOBAHUIO
HOPMAaTHBHBIX MIPABOBBIX aKTOB JESITENHbHOCTH AnMuHUCTpaIn
VYupexnenus, pPa3BUTHIO  OOIIECTBEHHBIX  OTHOIICHHH, YIIYUYIIEHUIO
BOCITUTATEIbHO-00pa30BaTEIbHOM U HMHBIX CQEp AeATEIbHOCTH;

3asiBJIeHHMe — TIpocb0a TrpaxJaHWHA O COACHCTBUM B peaju3allid €ro
KOHCTUTYIIMOHHBIX MPaB U CBOOO MM KOHCTUTYIIMOHHBIX TIPaB U CBOOOJ IPYTrUx
JUI, TM00 COOOIeHUE O HApYIIEHWH 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, HEJOCTAaTKax B paboTe AJIMHHHUCTpaAlUu YUpexkACHUS WIH KPUTHUKA €€
NEeSITENbHOCTH;

’aja06a - mpockba rpaxkaaHMHA O BOCCTAHOBJICHUM WIIMA 3alllUTE €ro
HapyUIEHHBIX IpaB, CBOOOJ WJIM 3aKOHHBIX HMHTEPECOB JMOO MpaB, CBOOOJ WM
3aKOHHBIX HHTEPECOB APYTUX JIHII.

3.2. OGpareHrne MOKeT OBITh KOJUIGKTUBHBIM, €CJIH OHO ITOITMCAHO IBYMS U
Oomee aBTOpamu, MO0 MOCTYNHBIIEE OT UMEHU KOJIJICKTHBA IOPUANYECKOTO JIHIIA.
KO/IeKTUBHBIM CUMTAIOTCS TaKKe OOpallleHHs], TOAMUCAHHBIE WICHAMH OHOU
CEMBHU.

4. Ilopsinok nungopmupoBanus 0 padore ¢ 0OpPaALIECHUSIMHU IPAKIAH

4.1. HNudopmanus mno BompocaMm pabOThl € OOpalleHUsIMU Tpak]aH
pa3Melaercs B OTKPBITOM W JOCTynmHOM (¢dopme Ha caiite VYupexaeHus, a
TaK)Ke NpPeloCTaBiIseTcss Mo TeaedoHy WM MUCbMEHHO, BKIIIOYAs AJIEKTPOHHYIO
MOYTY, B XO/I€ IMYHOTO MpUEMa.

4.2. Mecto HaxoxaeHus Yupexaenus: 644074, ropon Omck, mutpuena 15
kopnyc 4

4.3. I'paduk paboThl YupexaeHus C OOpalleHUsIMU TPaXKIaH:
IToHenenbHUK, BTOPHHUK, cpefa, yeTBepr, - ¢ 08.00 mo 17.00;
Cy06060Ta, BOCKpECEHBE - BBIXOIHBIC JTHH;
O6enennnrit iepepsiB - ¢ 13.00 mo 14.00.

4.4. Opranuzanmio, o0ecre4eHre U KOHTPOJIb 32 MOPSIAKOM pacCMOTPEHUS

oOpalleHuii rpaxaaH B YUpexKJACeHUU OCYIIECTBIISIET 3aBEYOLTUH.
Tenedon: 8(3812) 76-81-11

4.5. I1o Tenedony mpeaocTaBiseTcs cieaytomas nHhopMaIs:
-rpaduK npruemMa rpakJaH 3aBeIyIoluM Y UYpeKIeHUEM;
-MIOYTOBBIE aJpeca, aapeca SJICKTPOHHOW IMOYTHI JJI HAINpaBiICHUS MUCHhMEHHBIX
oOpaleHui;
-MIOPSZIOK ¥ CPOKU PACCMOTPEHUS OOpaIllEHU TPaXK/IaH;
-TpeboBaHus K 0(OPMIICHUIO MUCHbMEHHOTO O0paIlleHHUs;
MOPSIAOK 00>KaoBaHUs JNEeNCTBUI (Oe3meiicTBUS) u pelIeHu,
OCYIIECTBIISIEMBIX W MIPUHUMAEMBIX B X0JI€ PACCMOTPEHUST 0OpaIeHUs;
-OCHOBaHU4 JUIsl OTKa3a B PACCMOTPEHNUN OOpaleHUI TpaXaaH.
[Ipy HEOOXOAUMOCTH TPAXKIAHUHY MOXKET OBITh MPEAJIOKEHO OOpaTUTHCA
MMCbMEHHO WJIM Ha3HA4YE€HO yI00HOE eMy BpeMs JUIsl KOHCYJIbTallUu.
Bpewms tenedoHHOro pa3roBopa He TOJKHO NpeBbiaTh 10 MUHYT.
Ecnu 3aBepyromuii He HMeET BO3MOXXHOCTU CaMOCTOSITEIBHO OTBETUTh Ha
MOCTABJICHHBIE BOIPOCHI, OH JOJKEH COOOUIUTh TpaKJaHUHY TelIeQOHHbBIN
HOMEp, MO0 KOTOPOMY MO>KHO MOJYYUTh HEOOXOAUMYIO HH(GOPMALIHIO.



3aBeqylolid, OCYIIECTBISIIOIIANA TPUEM U  KOHCYJIbTUPOBAHUE, JOJKEH
OTHOCUTBHCA K OOpaTHUBIIMMCS TPaXKJTaHAM KOPPEKTHO ¥ BHUMATEIHHO, HE YHIDKAS
UX YE€CTH U JIOCTOMHCTBA.

4.6. 'paxxnanuH C yuyeToM pexxuma padoThl YUpexxJeHus: ¢ MOMEHTa mpuema
oOpallieHusi UMEET IPABO Ha MOJTYYEHUE CBEJIECHUN O MPOXOKICHUU IPOLETYPHI 1O
PacCCMOTPEHHUIO €ro OOpalleHHs.

4.7. IluceMeHHbIe oOpalleHus rpaxaaH (BKIO4asi oOpalleHusl, MOCTYUBIINE
0 DJIEKTPOHHOM MOYTE) paccMaTpUBAIOTCS 3aBEAYIOIIMM, C YYETOM BpEMEHU
NOJITOTOBKM OTBETA 3asBUTENI0 B CPOK, He mpeBblmaroniuii 30 aHel ¢ MOMeHTa
perucTpanuu oopamieHusi B Y UYpekIeHuN.

4.8. OcHOBHbIe TpeOOBaHUS K HHMOPMUPOBAHUIO TPakKJaH O TOPAJKE
paccMOTpEHHUs 0OpaleHUH:

- Hanmuuue B oOpameHud ¢GaMuIUU, WMEHHM, OTYECTBAa TpakJaaHWHA (ero
MPEJICTaBUTENISA, YIIOJIHOMOYEHHOTO B YCTAHOBJIEHHOM 3aKOHOM MOPSAKE) U €ro
aapeca (IOYTOBOTO WM aJpeca dJIEKTPOHHOU MOYTHI);
- yKa3aHUE€ KOHKPETHOM HHOpMaluu, CYTH MPEIIOKEHUS, 3asBICHUS WU
XKanoOblI (colepxKaHue J0HKHO UMETh MOAPOOHYI0 TEMATUKY BOIIPOCA);
- HAUIMYKE JIMYHOM MOAIUCH U JaThl;
- TOpEeAOoCTAaBICHUE TpaXJaHUHOM MaTepuanbl HE JOJDKHBI  COJEpKaTh
HELEH3YpPHbIE JTMOO OCKOPOMUTENbHBIE BBIPAKEHUS, YIPO3bl KU3HHU, 3[I0POBBIO U
MMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbU
[Ipu nuyHOM OOpAIllEHUH TPAKJIAHUH TPEABSBISET JTOKYMEHT, YJIOCTOBEPSIONINI
JUYHOCTb.

5. IlepeyeHb OCHOBAHMH VISl 0TKA3a B PACCMOTPEHUM 00pallleHUil TPaxIaH

5.1. Ecniu B muchbMEHHOM oOOpalieHMH HE yKazaHbl (pammius TpaxJaaHHHA,
HaIlpaBUBIIETO OOpalleHre, W TOYTOBBIM WM AJIEKTPOHHBIM ajpec, 1o
KOTOPOMY JIOJDKEH OBITH HaIlpaBJIe€H OTBET, OTBET Ha OOpallleHHe HE JaeTCsl.

5.2. Ecom B oOpamieHun cofepkarcs CBEICHHS O TOJArOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPIICHHOM MPOTUBONPABHOM JIESIHUU, a TaKXKe O JIUIIE,
€ro NOJArOTABJIMBAIOLIEM, COBEPILAIOIIEM WM COBEPIIMBIIEM, OOpalleHue
MOJJICKUT HAIPABIEHUI0O B TOCYJAPCTBEHHBI OpraH B COOTBETCTBUHM C €ro
KOMIIETEHIIUEM.

5.3. OOpariieHue, B KOTOPOM OOXKalyeTcsl CyleOHOe pelleHue B TEUEHHUE
CEMHU JIHEW CO JIHA PEerucTpalyy, BO3BpPALIACTCS TPAXKIAHUHY C pPa3bsICHEHHUEM
nopsiiIka 00KaoBaHUsl AAHHOTO CYJE€OHOrO perieHusl.

54. B cinywae, eciu B OOpalleHUU cojepKaTcsi HEIEH3ypHbIe 100
OCKOpOUTENbHBIC BBIPAKEHUS, YrpO3bl IKU3HHU, 3J0POBBI0 M HMYIIECTBY
JOJHKHOCTHOTIO JIMIIA, a TAK)KE WIEHOB €ro CeMbH, 0OpallleHue ocTaeTcs 0e3 oTBeTa
0 CYIIIECTBY MOCTABJIEHHBIX B HEM BOIIPOCOB.

5.5. Ecnii TeKCT MUCBMEHHOTO OOpaIlleHusT HE TOJIAeTCs MPOUYTEHUI0, OTBET
Ha 0OpallleHue HE 1aeTCsA, OHO HE MOJJIEKHUT HAIpPaBICHUID Ha PAaCCMOTPEHHE,
0 YeM CcooOIaeTcs rpakJaHUHY, HAPABUBIIEMY OOpalleHue, €ClId ero pamMuins
Y TIOYTOBBIN aJIpec MOIAI0TCS IPOUYTEHUIO.

5.6. Eciu B mucbMEHHOM OOpalleHUH TpaKJaHWHA COJEPKUTCS BOIPOC,
Ha KOTOPBIM €My MHOTOKPAaTHO JaBajiuCh MHCbMEHHbIE OTBETHI IO CYIIECTBY



B CBSI3U C paHEe HaNpaBJIsIEMBIMH OOpAIICHHUSIMU, U, IPH 3TOM, B OOpaIlleHUH HE
INPUBOJATCS HOBBIE JTOBOJBI HIIM OOCTOSITENIbCTBA, JOJKHOCTHOE JIMIIO BIIPaBe
MPUHATH  pelieHue O Oe30CHOBATEIBHOCTH  OYEpPEAHOr0  OOpamieHus W
MPEKPAIICHUHN TMEPENUCKU € TPAXKJAHMHOM IO JAaHHOMY BOIPOCY NP YCIOBUH,
YTO yKa3aHHOE OOpallleHMEe W paHee HampaBiisieMble OOpallleHHUs HanpaBIIsUIACH
B OJMH M TOT K€ OpraH MECTHOTO CaMOYMPAaBJICHUS WU OJHOMY U TOMY e
JNOJDKHOCTHOMY  Jjuily. O JaHHOM pELIEHWH YBEIOMIISIETCS TPaKJaHUH,
HaIpaBUBLINK OOpalleHue.

5.7. Ecniu OTBET MO CYIIECTBY MOCTAaBICHHOr0 B OOpalleHUH BOIpoOca He
MOXXeT  ObITh  JaH  0e3  pas3rjamieHusi  CBEICHMUI, COCTABJISIFOIITNX
rOCYJapCTBEHHYIO WJIM HHYIO OXpaHseMylo ¢eaepalbHbIM 3aKOHOM TailHy,
rpaXkJaHuHy, HaIpaBHUBIIEMY OOpalleHHe, CcOoOoO0IaeTcsi O HEBO3MOXKHOCTH
JaTh OTBET MO CYIIECTBY IIOCTAaBJIEHHOTO B HEM BONpPOCAa B CBSI3U C
HEJOMYCTUMOCTBIO pa3rialleHusl yKa3aHHBIX CBEICHUH.

5.8. B xome nuM4yHOro mnpueMa TpakJaHUHY MOXET OBITh OTKa3aHO B
JaJbHEHIIIEM PacCCMOTPEHUHU OOpallleHHs, €ClIM €My paHee Obul JaH OTBET I10
CYILIECTBY TOCTaBJICHHBIX B OOpaIllEHUU BOIPOCOB.

5.9. B cnyuae oOpalieHus rpaxjaHWHAa C MHCHbMEHHBIM 3asBICHHEM O
MpPEeKpaIIeHU paCCMOTPEHHMSI €ro oOpalleHus], OTBET Ha oOpalleHle He 1aeTCs.

5.10. Ha numcema, He SBIAIONIMECS 3asABJICHUSIMH, JKajjo0aMM HIIH
NPEIJIOKEHUSIMU, HE COJEpPKaIlllMe KOHKPETHBIX MPEIIOKEHUN MU Mpockd (B
TOM  4YHCJI€  CTaHJApTHBIE TO3JpaBJICHUs,  COOOJIE3HOBAHUS,  MHUCHbMa
NPUCIAHHBIE NIl CBEJACHUS M T.J.), OTBETHI, KakK MPaBHIIO, HE IAIOTCS.

5.11. VYBemomienue o0 OTKa3e B pPACCMOTPEHUU OOpaIEHUS TOJDKHO
coJlepKaTb OCHOBAHUS
OTKa3a ¢ 00s13aTeNIbHOM CCHUIKOW HA HApYIICHUSI.

6.YcioBusi 1 CPOKHU paccMOTPeHUsI O0palleHHil IPaKkIaH

6.1. IluceMeHHoe  oOpalieHue, TOCTYNHUBIIEE B  YUpPEKIECHUE,
paccMmarpuBaeTcsa B TeueHHe 30 AHEHN CO IHS pETUCTPALUM B Y UPEIKICHHUM.

6.2. 3aBenyrouuid YUpexJIeHHS BIPABE YCTAaHABJIMBATH COKPAIIEHHBIC
CPOKH PacCMOTpPEHHUsI OOpaILEHUN IPaK/IaH.

6.3. B HCKIIOUHUTENBHBIX CIydasX, a TakKe B Cclly4ae HalpaBJICHUS
3ampoca B HMHOW OpraH MECTHOTO CaMOYIPAaBIICHMS, 3aBEAYIOLIUNA, BIpaBe
MPOJUTUTh CPOK paccMOTpeHus oOpaimienuss He Oosnee yem Ha 30 nHEH, ¢
YBEIOMJIECHUEM O  TPOMJEHHMH  CpOKa  pPACCMOTPEHMS,  TpaKJaHUHA
HaIpaBUBIIIETO OOpaIeHUE.

6.4. Pe3synpTaroM paccMOTpeHHsI OOpalleHud TpaxkJaaH, SBISETCS
pPacCMOTPEHHE BCEX IIOCTABJIEHHBIX IO CYIIECTBY BONPOCOB B OOpAILEHUH.
[IpuHsTHE IO HUM HEOOXOJUMBIX MEp U HANpaBICHUE MOTHUBHPOBAHHOI'O OTBETA
WJIU YBEJOMJICHUS TPKIaHUHY.

7. TpeOoBaHMs K MOMELEHUAM U MeCTaM NpueMa o0palieHuil rpaxkaaH



7.1. Tlpuem oOpaimeHuid TpaKJaH OCYIIECTBISIETCS B KaOuWHETe
3aBEYIOLIETO. [Tomemenue JIOJIKHO COOTBETCTBOBATH CaHUTapHO-
AMUACMHUOIOTUUECKUM TIPAaBUJIaM U HOPMATHBAM.

7.2. Mecro wuHOpMUpOBaHMS, NpPEAHA3HAYCHHOE I O3HAKOMJICHUS
rpaKaaH C UH(OPMAITMOHHBIMA MaTepuaaamH, obopyayercs
WHOOPMAITMOHHBIM ~ CTCHJOM, CTYJAbSIMH M CTOJIOM IS OGOpMIICHUS
JOKYMEHTOB. MecTo OXHUAaHHWS JODKHO Co37aBaTh KOM(OPTHBIC YCIOBHS IS
rpaXKaaH.

7.3. Tlomemenue uisi mnpuéMa TpakIaH JOJKHBI COOTBETCTBOBATh
KOM(MOPTHBIM ISl TPaXKJaH YCIOBUSIM UM ONTHUMAIbHBIM YCJIOBHUSIM pPabOTHI
3aBEAYIOLIEr0 YUpEKIACHUEM.

7.4. Kabuner s mnpuéMa TUCBMEHHBIX OOpallleHud  TpaxaaH
o0opynoBaH HHGOPMAIIMOHHOMN
Ta0NMMYKOW C  yKa3aHWeM  JOJDKHOCTH, (daMWiIuu, WMEHH, OTYeCTBa
YIOJIHOMOYCHHOTO JIUIA, OCYIIECTBISIONIET0 MPUEeM MHCHhMEHHBIX OOpaImieHun
rpaXKaaH.

7.5. B uemax oOecniedeHuss KOHQPUICHIHAIBHOCTH  CBEJICHUM O
rpakaaHaX OJHOBPEMEHHO BEJCTCS IPHUEM TOJBKO OJHOTO TpaXKIaHWHA, 32
WCKITIOUCHHUEM CJIy4aeB KOJUICKTHBHOTO OOpaIeHUs TpaXKaaH.

7.6. Pabouee wMmecTO 3aBeylOIIET0 YUpPEeXKJACHUEM, OCYIIECTBISIONIETO
paccMOTpeHue OOpallleHud TpakKJaH, JODKHO OBITh OOECNEeYeHO OPITEXHUKOMH,
NEPCOHATIBHBIM KOMITBIOTEPOM, MPOrPAMMHBIM OOECIEeYeHUEM MO3BOISIONIUMU
OpraHU30BbIBATh UCIHOJIHEHUE (YHKIIMHM B IOJTHOM OOBEME.

8. DTranbl padoThI ¢ 00palIEeHUSAMH TPAKIAH

8.1. PaboTa ¢ oOpaleHusIMH TpakJaH BKIIOYAeT B ceOsl CIICTYIOIIHE ITAIIbI:

- MpUEM M PETUCTPaIdi0 0OpalieHHUIH;

- HarpaBjicHUE OOpaIleHUI Ha paCCMOTPCHHC;

- paccMOTpeHue 0OpalleHui;

- JUYHBIA TIPUEM TPaXKIaH;

- TOCTaHOBKY OOpaIieHuii Ha KOHTPOJIb;

- MPOJJICHUE CPOKA PACCMOTPEHHUS OOpAIICHU;

- MOATOTOBKA U O(pOPMIICHUE OTBETOB HA OOpAIICHUS;
- KOHTPOJIb HaJl paCCMOTPEHUEM OOpaIICHHIA.

9. IIpuém u perucTpauus NMCbMEHHBIX 00palleHUI

9.1. Bce mnocTtynuBUIME NUCBMEHHbIE OOpaleHUs] TpaKJaH MOAJekKaT
perucTpanuu.
OOparieHre MOXKET OCTYIUTh B YUPEXKACHUE OJHUM U3 CIEAYIOLINX CIIOCOOO0B:
- IIOYTOBBIM OTIPABIICHUEM;
- II0 DJIEKTPOHHOM IIOYTE;
- JIMYHO I'PaKJaHUHOM;
- MOCTyIUIEHHEM oOpallleHusl TpakJaHWHA M3 APYTUX OPraHoB C IMOPYYEHHEM
paccMoOTpeTh oOpaleHue.



9.2. OOparenue, TOCTYMUBIIEE HEMOCPEICTBEHHO OT Tpa)xJAaHWHA JIMOO

MPUCIAHHOE  TOYTOBBIM  OTIPABICHUEM MPUHUMAETCS CEKpeTapem,
PETHCTPUPYETCS U TNEPENAETCS 3aBEAYIOMIEMY YUpPEKICHUEM.
O6pamenue, nocrynuBiiee B ¢GOpME DJIEKTPOHHOTO JIOKYMEHTA, MOJJIEHKUT
pacCMOTPEHUIO B TOPSAKE, YCTaHOBICHHOM @DenepanbHbiM  3aKOHOM  «O
MOpsiZIKE paccMoTpeHust oOpameHuid rpaxaaH Poccuiickoit ®enepanun». B
oOpalieHU TpaXxJAaHUH B 0053aTE€IbHOM MOPSJIKE YKa3bIBAET CBOM (haMUJIHIO,
UMs, OTYECTBO (IOClieIHEE — NPHU HAJIMWYUU), aPEC AJIEKTPOHHOM MOYTHI, ECIH
OTBET JIOJDKEH OBITh HampariieH B (hOpMe JIEKTPOHHOTO JTOKYMEHTa, U TIOYTOBBIM
azipec, €CJIM OTBET JOJIKEH ObITh HAIIPaBJIeH B MUCbMEHHOU dopMe.

9.3. IlucrmenHoe obpaiieHue rpakJjaHuHa JOHKHO COACPKATh:

- HAUMEHOBaHWE OpraHa, B KOTOPBIA HANpaBISIETCS MUCHMEHHOE OOpalleHue,
b0 (amMuiInioo, HMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIIA,
TM00 JIOJDKHOCTh COOTBETCTBYIOLIErO JIMILA, a Takke CBOM (haMHIIMIO, UMS,
OTYEeCTBO (MOCTeAHEE MPU HATTUUHH);

- TOYTOBBIA aJpec, MO KOTOPOMY JOJKHBI OBbITh HalpaBJICHbl OTBET Ha
oOpartieHue, 100 yBEJOMIICHUE O Tepeaipecaliii oOpalieHus;

- CyTb OOpalleHusl, MPEIIOKEHUS, 3aIBICHUS WU KaJI0ObI;

- JIMYHYIO MOJIUCH U JIaTy.

B cinydyae HeEOOXOOMMOCTH B TMOATBEPXKIACHUE CBOMX JIOBOJAOB T'pakIaHUH
MOXXET TMpuiarath K MMCbMEHHOMY OOpAIllEHHUIO JOKYMEHTHI U MaTepHualibl 100
UX KOTIHH.

9.4. Cekperapb, OTBETCTBEHHBIH 3a TpPHEM U PETUCTPALMIO OOpalleHU
rpaXkaaH:

- MpOBEpsE€T IMPABWIBHOCTh aJIPECAllUM KOPPECIOHJEHIIMM M LEIOCTHOCTh
YIIAKOBKH, BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIUYUE B HHUX JOKYMEHTOB,
pa3opBaHHbIE JTOKYMEHTHI MOJKICUBAET;

- [pwiaraeT BIEpeAd MNHCbMa IMOCTYNUBIIME C HUM JOKYMEHTHI (Macmopr,
BOCHHBIM  OWJIEeT, TPYAOBYIO  KHIXKKY, IIEHCHOHHOE  YJIOCTOBEpEHHUE,
doTorpaduu u T.1.), K TEKCTy MHUChbMa IMpHJIaracT KOHBEPT;

- COCTaBJISIET aKT Ha MHCbMa, MOCTYIUBIIWE C JCHEKHBIMU 3HaKamMu (Kpome
M3BATBIX W3 OOpalieHusi), LUEeHHbIMH Oymaramu (oOJuranusMu, akiusiMH);
MoJIapKaMH, 0€3 MHUCbMEHHOIO BIIOKEHUS;

- € HeJIocTaued JOKYMEHTOB, YIMOMSIHYTBHIX 3asgBUTEIEM B OINHCSIX HA LEHHBIE
MUCHMa;

- BO3BpAIlla€T HA MOYTY OOpallleHHe Ipa)kJaHWHA, MMOCTYNHBIIee OMMOOYHO (HE
o azpecy).

9.5. Peructpanusi oOpalieHUd rpaxaaH OCYIIECTBISETCA, KaK IPaBUIIO,
B JIEHb INOCTYIUIEHUS OOpalleHusi WM HE MO3/JHee TpEX JHEW € MOMEHTa
MOCTYIJIEHUS, OTJEIBHO OT OCHOBHOTO JEJIONPOU3BOJICTBA.

B peructpaninoHHO-KOHTPOJIbHYIO KaPTOUKY BHOCUTCS:

- (bamumius, MHULIMATBI TPAXKIaHWHA (B UMEHUTEILHOM Ma/IekKe);

- TOYTOBBIM ajJpec WM JaHHble TpaxKJaHWHA, B aJ[PEC KOTOPOro MPOCST
HaIpaBUTh OTBET HA OOpAILICHUE;

- THUI OCTaBKHU oOpameHus (moctynuio no Uurepuery, pakcy u T.1.);



- BHJ oOpareHus (peyIoKeHre, 3asBICHHE, Kano0a);

- KpaTKoe cojeprkaHue oOpamieHus;

- HaMMEHOBAaHME OpraHa, OTKyJa MOCTyNuiIo oOpalieHue, NaTy U UCXOIALIUN
HOMEpP COMPOBOJIUTEIHHOrO NUChMA (IIPY HAJTUYUK).

9.6. PerucrpallMOHHBIM IITAaMII INPOCTABIIIETCS B IPABOM HW)XXHEM YIUIy
Ha TEPBOM JIMCTE MMCbMEHHOTO OOpalleHusl, a HE Ha COMPOBOAUTEILHOM MHUCHME
(npu ero Hamumuuu). Ecnm MecTo, mpeiHa3HAYeHHOE IS PErucTpaluOHHOTO
mTammna, 3aHsATO TEKCTOM, IITaMIl MOET OBITh MPOCTaBJIE€H B HMHOM MECTE,
00€eCIeYnBaIOIIEM €0 MPOYTEHHE.

Ha oOpaiienun rpaxaaHiHa HE JONMYCKAeTCs JeNaTh HUKAKUX HaAMKHCeH, Kpome
IPOCTABJIEHUS PETUCTPAMOHHOTO ITAMIIA.

9.7. Peructpupyrorcsi TepBUYHBIE OOpallleHUs IyTeM [PUCBOCHUS
K&KJOMY IIOCTYNHBIIEMY JOKYMEHTY IIOPAJKOBOIO  HOMEpA, KOTOPBIA
BKJIIOWaeT B ce0s mepByro OykBy  (daMWiIuud TpaXkJaHWHA,  THpE,
COOTBETCTBYIOIIMI  TIOPSAKOBBI  HOMEp, Kocas 4epra MW  OYKBEHHOE
o0o3HaueHue «1m» (MMCEMEHHOE OOpAaIlCHHE).

9.8. IlucekmMa OZHOrO M TOro € aBTOpa M IO OAHOMY M TOMY K€
BOIIPOCY, IMOCTYNHBIIME JO MCTEUYEHHUS CpOKA PACCMOTPEHUSI IEPBOIO
oOpalleHusi, CUMTAIOTCA NEPBUYHBIMU M PETUCTPUPYIOTCSA 32 OJAHUM U TEM XKe
HOMEpPOM, HO ¢ to0aBiaeHueM nudpsl — 2, 3 U T. 1.

9.9. OO6paimenue, mnoanucaHHoe JAByMsS U Oojiee  TpaxaaHaMH,
perucTpupyercs Kak KoOJUIEKTUBHOE. KOJIJIEKTUBHBIMH  SIBIISIIOTCSL  TaKKe
oOpalieHusi, TMOCTYNHUBIINE OT HMEHM KOJUICKTMBA OpraHu3alldd, a TaKkKe
pesononuu  coOpaHuii  u MUTHHTOB.  KoJIeKTMUBHOMY  0OpalleHuto
NPUCBAUBAETCA OYEPETHON TMOPSIAKOBBII HOMEp, TJ€ BMECTO TNEpBOM OYKBBI
(bamunuu rpaxaanrHa ykasbiBaetcs «Komy.

9.10. Jlemompom3BOIWTENb IPOBEpsSET oOOpalleHue Ha ITOBTOPHOCTD.
[ToBTOpHBIM cuMTaeTCsi OOpalleHre, MOCTYIHUBIIEE OT OJHOTO M TOTO e aBTopa
[0 OJHOMY M TOMY K€ BOIIPOCY, €CJIM CO BPEMEHHM IMEPBOro0 OOpalIeHUs HCTEK
YCTAaHOBJICHHBI 3aKOHOJATEIbCTBOM CpPOK PACCMOTPEHUS WM 3asSBHUTENb HE
COrJIaceH C MPUHATHIM MO €ro OOpallleHHIO PELIECHUEM.

Peructpupytorca OOBIYHBIM  MOPSIAKOM, B  PErMCTPALMOHHO-KOHTPOJIBHOU
KApTOUYKE JIeNAeTCsl OTMETKA O MOBTOPHOCTH.

He cuuraercsi noBTOpHBIM OOpallleHre OJHOrO M TOrO K€ aBTOpa, HO MO pa3HbIM
BOIIPOCaM, a TaKK€ MHOTOKpPATHbIE 0OpaIlEHUS.

9.11. MHOrokpatHbIM CcUHTaeTcsi oOpalleHue TpaxAaHUHA, KOTOPOE
HOCTYyNUJIO OoJiee IByX pa3 MO OJHOMY U TOMY € BONPOCY M MO KOTOPOMY
aBTOPY [JlaHbl HCUYEPHBIBAIOLIME OTBETHI COOTBETCTBYIOLIUMHU KOMIIETEHTHBIMU
OopraHamMy WIH JOJKHOCTHBIMH JIMLAMU.

9.12. Tlocne perucrtpanuu Cekperapb MepefaeT MUCbMEHHOE OOpalleHue
C MPWIOKEHUAMH K HEMY (IIpH HAIMYUM) 3aBEIYIOLIEMY Y UPEKICHUEM.

10. HanpasJieHHe NMCbMEHHBIX 00pallleHUIl HA PaCCMOTPEHUE

10.1. ITo kaxxnoMy NMUCbMEHHOMY OOpAIllCeHHIO YUpEeXICHUE JAET MOPYyUYEHUeE
WCIIOJIHUTENIO, B JIOJDKHOCTHOM MHCTPYKIMM KOTOPOTO NPOIKCaHa JaHHas
byHKUMA, MO0 MCHOJHEHUE BO3JIaraeT Ha ceOsl.



[Topy4yeHue 3aBe1yIOIEro JOJKHO COAEPKATh:

- (bammHrO ¥ MHUIMAIBI TOJDKHOCTHOTO JIMIIA, KOTOPOMY JAeTCs MOPYYCHNUE;

- MOPSIIOK U CPOK UCIIOJIHEHUS,

- MOJAMKUCH JOJDKHOCTHOTO JIUIA, [ABIIEro TMOpy4YeHHe, ¢ pacmudpoBKOH
MOJANKCH U yKa3aHUEM JAThI.

10.2. TIlopyuyeHne 3aBenyromiero Y UpexaeHUEM MOKET JaBaThbCs HECKOIbKUM
UCIIOJIHUTENSIM. B 3TOM ciyyae OTBETCTBEHHBIM MCIOJHUTENEM SBIISETCS TOT, KTO
3aMKcaH B NOPYYEHUHU MEPBBIM.

10.3. IlopydyeHue pyKOBOIWTEINSI MOMKET COCTOATh M3 HECKOJBKUX 4YacTew,
NPEANUCHIBAIOIINX KAXKIOMY HCIOIHUTENI0 CAaMOCTOSTEIbHOE ACHCTBUE, MOPSIIOK
U CPOK UCITOJIHEHUSL.

10.4. IlopyueHre ¢ KOHKPETHON JAaTON UCIIOJHEHHUS MOAJICKUT BBIIIOJIHEHUIO B
yKkazaHHbI cpok. [lopydyenune Oe3 yka3zaHuWs KOHKPETHOW JaThl HWCIOJIHEHUS,
uMemliee noMerky «CpoyHO» HCHOJHSAETCS B 3-IHEBHBIM CpPOK, HMMEIOLIEE
noMeTky «OmnepatuBHO» B 10-qHEBHBIN CPOK, OCTaIbHbIE B 30-IHEBHBII CPOK.

10.5. 3anpemiaercss HampabiTh OOpallleHME Ha PacCMOTPEHUE B
YUpEeXKJEHUE WU JOJDKHOCTHOMY JIMIlY, pEelIeHHe Win AeicTBue (6e3aericTBue)
KOTOPBIX 00KaITyeTCsl.

10.6. OdhopmasTh PE30TIONUI0 HA OOpaIllCHUU HE JOMYCKAETCS.

10.7. Ilocme moanucaHuss TNOPYYEHUS 3aBEAYIOIIMM Y UPEXKICHUEM
oOpalieHre C TMPWIOKEHUSIMH K HeMmy (IIpM  HaJIUM4MM)  [EepeaeTcs
JIEJIONPOU3BOAUTEIN0, OTBETCTBEHHOMY 3a MPHUEM M PErHCTpanuio oOpauieHui
IPaXK/IaH.

10.8. Cekperapb, OTBETCTBEHHBI 3a MPUEM M PETUCTPALMIO OOpaIIeHH
rpaKJIaH BHOCUT TEKCT T[IOPYYEHHUS 3aBEIYIOIIET0 B  PErUCTPALIMOHHO-
KOHTPOJIBHYIO KAapTOYKy; €CJIi B IOPYYEHUM HECKOJIBKO WCIIOJIHUTENEH, TO
JenaeT  HeoOXOJMMOE  KOJHMYECTBO  KOMUH oOpalieHus W IOPYYSHHS.
[lonnuuHuKM oOOpameHuss M TOPYYEHHUS OCTAIOTCA Yy JEJIONPOU3BOIUTEINS,
OTBETCTBEHHOIO 32 MNPUEM M  PErUCTpauuio  oOpalleHuil  IpakIaH,
WCITOJIHUTEII0 HAMNPABIIAIOTCS KONMUU OOpalleHus U MOPYYEHUs;Ha OOpaILEHUsX,
B3STBIX HAa KOHTpPOJb, MEPEJ] HAIpaBICHUEM Ha PAaCCMOTPEHHE IPOCTABIIAETCS
mtamin « KOHTPOJIby;nucsMeHHOe 00paliieHue, coaepkaiiiee BOnpockl, peliieHue
KOTOPBIX HE BXOJUT B KOMIIETCHLHMIO YUPEeXIEHHUS, HaMpaBiIseTcs ¢
CONMPOBOJAMUTENLHBIM TUCBMOM B TEUEHHE CEMH JHEH CO JHS perucrpanuu B
COOTBETCTBYIOIIIMII OpraH MECTHOTO CAaMOYINPABICHUS, YUPEKICHUE WIIU
JNOJKHOCTHOMY JIMITY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEUIEHUE MOCTABIECHHBIX
B 0OpalieHuu BOMPOCOB, C YBEJAOMJICHHEM TpaKJaHWHA, HApPaBUBIIETO
oOpaleHue, o mepeaapecanuy, 3a UCKIIOUYEHUEM CIIydaeB, YKa3aHHBIX B ITyHKTE
5.5. HacTosied MHCTPYKIMU. 3aBEAYIOIMNA YUpexJEeHUEM MpH HANpaBICHUU
MMMCBMEHHOTO OOpaIieHus, Mo KOMIIETCHIINA MOXKET 3alpalinBaTh JOKYMEHTHI U
MaTepHuaibl O pe3yjbTaTax pacCMOTPEHHS OOpALLIEHNU.

11. PaccmoTpenue oOpameHui
11.1. Hcnonnutenb nOpu MOIYYEHUHM MUCBMEHHOIO  OOpalleHus,
NPUWIOKEHUH K Hemy (IIpU HaIMYMM), C T[OPYYCHUEM 3aBEAYIOIIETO
YupexaeHueM, B Ipeaenax CBOMX ITOJHOMOYMU BIIPAaBeE:



[Ipurnamate 0OpaTUBIINXCS TPAXKIAAH ISl TUYHON Oecebl;

B cayyae HEOOXOOMMOCTM B YCTAaHOBJIEHHOM 3aKOHOJATEIBCTBOM MOPSIKE
3aMpanuBaTh JOMOIHUTEIbHBIE MATEPHAIIBI U MIOJIy4aTh OOBSICHEHUS OT IPaKIaH;
VYyacTBoBaTh B pabOTe€ KOMHUCCUM [IJs NPOBEPKU (PAKTOB, H3JOKEHHBIX B
oOpalieHusiX, B TOM YHUCJE C BbIE3I0M Ha MECTO;

3aBeAyOIM KMEeT NpaBO HAIMpPaBIATh 3alMpPOChl B HMHBIE HMCIHOJHUTEIBHO-
pacnopsuTeNbHbIE OpraHbl MECTHOIO CaMOYMpAaBICHUSA, MYyHUIUNAIbHbIC
OPEeANpUsATUsS U YUYPEXKICHUS Topoja.

Opranel MECTHOrO  CaMOYIPaBJEHHUS, MYHULHUNAIbHBIE YUPEKICHUS U
OPEANpPUATUS, NOKHOCTHBIE JMIA [0 HANpaBJI€HHOMY B YCTaHOBJIEHHOM
MOPSIIKE  3aMpoCy 3aBEAYIONIEro YUpexjaeHueM o0s3aHbl B TedueHue 15 aHei
IPEeIOCTaBUTh JOKYMEHThl W MaTepualbl, HEOOXOAUMBIE IJIsI PacCMOTPEHUS
oOpaleHusi, 3a MCKJIIOUYEHHEM JIOKYMEHTOB W MaTepuanoB, B KOTOPBIX
COJIEPKATbCSl ~ CBEJEHUS, COCTABJSIOLIME TOCYJApCTBEHHYKD WM  HUHYIO
oxpaHseMyio ¢eaepatbHbIM 3aKOHOM TailHy, U Ui KOTOPBIX YCTAaHOBJIEH OCOOBIi
MOPSJIOK MPEAOCTABICHUS.

11.2. IloaroroBieHHbIE MO pe3yJIbTATAM PACCMOTPEHUS OTBETHI JOJIKHBI
COOTBETCTBOBAThH CIEAYIOIINM TPEOOBAHUSAM:

-OTBET JOJKEH COJIepPKaThb KOHKPETHYIO M YETKYI0 HH(OpPMAIUIO IO BCEM
BOIIPOCaM, MOCTaBJIEHHBIM B OOpamieHuu (4To, KOrja U KeM CHAEJIaHO WUiu OyjaeT
JenaThes);

-eclii Tpocb0a, M3JI0KEHHAsE B OOpallleHuH, HE MOXET ObITh YJIOBJIETBOpPEHA, TO
YKa3bIBa€TCsl, 10 KAKUM IIPUYHUHAM;

-B OTBETE JOJDKHO OBITh YKa3aHO, KOMY OH HamlpaBjieH, JaTa OTIpPaBKH,
pPErUCTPAallMOHHBIA HOMEp oOpamieHus, (pamMuiaus, HUMs, OTUYECTBO U HOMEp
TenedoHa UCTIOTHUTEISL.

11.3. Ilpm yxome B OTIYCK HCHOJHUTENb O0f3aH MepenaTb Bce
UMEIOIIMECS Yy HEro Ha MCHOJHEHWH MHCbMEHHBbIE OOpallleHHusl TpaxaaH
pPabOTHUKY, BPEMEHHO €T0 3aMelIatoleMy.

11.4. Ilpu mnepeBoje Ha JApPyryw padOTy WIM OCBOOOXKICHUH OT
3aHMMAaeMOM JIOKHOCTU B YUPEKIECHUU JOJKHOCTHOE JIUIO, 00s13aHO CIaTh BCE
NUCHbMEHHBIE O0pallleHHs] T0JPKHOCTHOMY JIMILY, HA3HAYEHHOMY PYKOBOUTEIIEM.

11.5. HcnonHuTenb TOTOBUT MHCBMEHHBIM OTBET TPaXKIAHUHY IO
CYILIECTBY MOCTABJIECHHBIX B
oOpallleHu! BONPOCOB U NPEIACTABISIET €ro Ha MOJIUCh 3aBEAYIOIEMY
VYupexeHuem, JaBlieMy MOpyYeHHUE MO0 PAaCCMOTPEHHUIO OOpallleHus, HEe MO3/Hee
IISTU JHEHN 10 AaThl OKOHYAHHSI CPOKA PACCMOTPEHUS.

11.6. Ilocne mnoanucaHus  3aBeAYIOIIMM  YUpEXICHHEM  OTBETa
rpaXJaHUHY, OH I[E€PEAAETCs] CEKpeTapr, OTBETCTBEHHOMY 3a IMpUEM U
perucrpanuilo oOpalleHUud TpakJaH, [ OTIpaBKU MOMJIMHHHUKA OTBETa
rpaKJaHUHY, KOIHSI OTBETA MOAIINBAETCS B JIEJO.

11.7. OOpaiieHue CcUYUTAETCSd PACCMOTPEHHBIM, €CIU 3asBUTEIO JIaHbI
OTBEThl Ha BCE IOCTaBJICHHbIE B HEM BONPOCHI, NPHUHATHl HEOOXOIUMBbIE
MEpbI, JaHbl MCYUEPIBIBAIOIINE Pa3bsCHEHUS.



11.8. B cnydae yTpaThl TUCbMEHHBIX OOpallleHUui B YUpeKJACHUU CEKpEeTaph
uHpopMupyeT 00 OTOM  3aBEOYIOMEro  YUPEKICHHEM.  3aBeayIOIui
IPUHUMAET pEIICHHE O HA3HAYEHUU CIYKEOHOTOo pacciieIOBaHUs, ONpPEnesseT
MOPSJIOK U CPOKH €0 MPOBEICHU.

11.9. PaccmoTpeHue oOpalieHuil oCyecTBIsieTcs Ha 0€3BO3ME3THOM OCHOBE.

12. Opranu3anus u NpoBeJAeHUE JJUYHOI0 IPHEMA IPaKIaH

12.1. B VYupexaeHuun HOKHOCTHBIM JIMIIOM, BEIYUIMM JIMYHBIA TPUEM
rpakJaH B YCTaHOBJICHHBIC YaChl, SIBJISIETCS 3aBEIYIOLIUN Y UpeKICHUEM.

12.2. VHble NOMKHOCTHBIE JHIA YUpexIeHUs BeayT paboTy C YCTHBIMH
oOpalieHUsIMU TPaXxJaaH B XOJ€ UCTIOJTHEHUSI CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEH.

12.3. TI'paduk nuuHOoro mnpuéMma TpaKJaH 3aBEAYIONIMM YUpekKJIeHUEM
pazMeniaercs Ha HWHPOPMAIMOHHOM CTeHAE YUpexXJeHus, Ha odulIHaIbHOM
care YupexaeHus. ['paxgane, HMEOIMUE JBIOTBI U  IPEUMYIIECTBA,
YCTaHOBJIEHHBIE 3aKOHOAATENbCTBOM Poccuiickont denepannu, IPUHUMAKOTCSA BHE
ouepenu.

12.4. B cnyuae, eciiv U3JI0KEHHBIE B YCTHOM OOpAILIEHUU CBEJACHUS SIBISIOTCS
OUYEBMJIHBIMU U HE TPEOYIOT TOMOJHUTEIBHOW MPOBEPKU, OTBET Ha OOpalieHue
C corjlacus TpakJaHWHAa JaeTcsl YCTHO B XOAE JIMYHOTO TMpUEMa, O YEM
JieaeTcsd 3aluch B KapTOYKe JIMYHOrO INpHeMa TpaxiaHuHa. B ocTaibHBIX
CllyyasiX JIaeTCsl MUChbMEHHBIA OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpallleHUH
BOITPOCOB.

12.5. Bo BpeMsl ITMYHOrO NpuéMa IrpakIaHUH UMEET BO3MOXKHOCTh U3JI0KUTh
cBO¢ oOpamieHue yctHo JmbO0 B nuchMeHHOM  dopme. IluceMenHoe
oOpallieHue, MNPUHATOE B XOA€ JHMYHOTO NpuéMa, MOJUICKUT PErucCTparuu U
PAaCCMOTPEHHUIO B IOPSJKE, YCTAHOBJIEHHOM JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM.

12.6. B cmydae, ecniu B OOpamieHUH COAEPIKATCS BOMPOCHI, pEIICHUE
KOTOPBIX HE BXOAMUT B KOMIIETEHLHMIO 3aBEYIOLIEr0 Y UPEKIAECHUEM, IPAKIAHUHY
JaeTcs pa3bsICHEHUE KyJa U B KAKOM MOPSIIKE OH MOXKET OOPATUTHCS.

12.7. B xoge JnW4yHOro mnpuémMa TrpaxkJaHUHY MOMKET OBbITh OTKa3aHO B
JaJbHEHNIIEM pacCMOTPEHUN OOpalleHusi, €clu eMy paHee ObLI JaH OTBET IO
CYILIECTBY TOCTaBJIEHHBIX B OOpaIllEHUU BOIIPOCOB.

12.8. Ilo okOHYaHMM JUYHOTO NpPHUEMA AOJIKHOCTHOE JIMIO, IPOBOJMBUIEE
OpuéM, JIOBOOUT JIO CBEICHUS  3asBUTENS]  NPUHATOE  PEIICHUE  WIIU
UHPOPMHUPYET O TOM, KOMY OYJET MOPYUYEHO pacCMOTPEHHUE U MPUHATHE MEp IO
€ro 0OpaIIeHHUIO.

12.9. JIomXHOCTHOE JUIO, MPOBOAMBIIEE MPUEM, MO pe3yJibTaTam
paccMOTpeHHs OOpalleHuid Tpa<AaH NPUHUMAET pEeHIeHHEe O IOCTaHOBKE Ha
KOHTPOJIb UCIIOJIHEHHSI IOPYUYEHU.

12.10. Cpox ucnosnnenus- 30 1Hel co THA pErucTpalyy yCTHOTO OOpaIEHNU.

12.11. Marepuansl ¢ JUYHOTO NpHEMa TpaKJIaH, XpaHATcs 5 (IATh) JIET,
MOCJI€ YEero YHMUYTOXKAOTCS B YCTAHOBJIIEHHOM HOPSJIKE.

13. IlocTaHoBKA 00OpalieHHI HA KOHTPOJIb

13.1. OcHoBaHMeM [Jsi TIOCTAaHOBKM OOpalleHHs TpaXJaHWHA Ha

KOHTPOJIb SIBJISIETCS OOpallleHue, MOCTYIHUBIIEE B YUpeXICHHE, B KOTOPOM



coOOIIaeTCsT O KOHKPETHBIX HapyIIEHUSX 3aKOHHBIX TMpaB M HHTEPECOB
rpakJIaHUHA.

13.2. Pemenne o mnocTaHOBKE OOpalleHHs Ha KOHTPOJIb TNPUHUMAET
3aBeAYIOUNA YUupexKAeHUEM, JaBIIUi MOPYyYEHUE IO PACCMOTPEHHIO OOpaIlICHHUS.

13.3. TlocTtaHoBka OOpallleHUsI HAa KOHTPOJb MPOUZBOAUTCA B IEJAX
BBISIBJICHUSI MPUHUMABIIMXCS YUpPEKICHUEM MEp MO 3alIUTEe 3aKOHHBIX MpaB U
MHTEPECOB IpakJaHWHA, & B CIydyae MOBTOPHBIX (MHOTOKPATHBIX) OOpalleHui -
YCTPaHEHHUsI YKa3aHHBIX HEJJOCTATKOB.

KoHTponb ycTaHaBIMBaeTCs 3a paCCMOTPEHUEM:

-3alIpOCOB M OOpaleHuil JernyTaToB (WIEHOB) OPraHoB 3aKOHOJATENIbHOM,
[IPEJACTaBUTEIIBHOMN BJIACTU BCEX YPOBHEM;

-00palleHnii rocy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYyIpaBJiIeHUS,
pelakiMii CpeacTB MaccoBOM HHGpOpManuu, B KOTOPBIX yKa3zaHa Mpoch0a o
IIPEIOCTABIECHUHN OTBETA;

-00pallleHNnid, HANpaBJIE€HHbIX B HWHBIE HCIOJHHUTEIbHO-PACIIOPSIAUTEIbHbBIE
OopraHbl MECTHOT'O CaMOYIIPaBJIEHUs, MyHUIIMIAIbHBIEC YUPEXKICHHS palioOHa;
-00pallleHUid 10 YCMOTPEHUIO PYKOBOIUTETIS.

13.4. KoHTponb B YupexAeHUH 3a MOPSAIKOM pPACCMOTPEHUs OOpallleHHid
rpaKJaH OCYULIECTBIISIET 3aBEAYIOIIMI YUpexXIeHHeM, a TaKXKe CEeKpeTaphb,
OTBETCTBEHHBIN 3a pabdoTy C OOpallleHUs MU rpak/IaH.

14. IIpoaJienne cpoka paccCMOTPEeHUS 00pPallleHUI TPaXKIaH

14.1. OcHoBaHueM nJsi MPOMJICHHUS CPOKa pPacCMOTpPEHHUs oOpalieHus
rpaXJaHuHA B YUPEXKICHUH SBISAETCS HEOOXOJAMMOCTb JIOMOJHHUTEIbHON
IPOBEPKU M3JI0KEHHBIX B OOpaIlleHUH CBEJCHUI, a TaKkkKe B CIydyae HalpaBiICHUS
3ampoca B APYrod rocyJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIPaBIICHUS,
OpPraHM3alMI0 TOpOAa C LEJIbI0 MONydyeHus HHGOpMalMU, HEOOXOAUMON IS
PacCMOTpPEHHUS 0OpaIECHUS.

Cpok paccMoTpeHust oOpalieHus MOKET ObITh TTpoiJieH He Oosiee ueM Ha 30 qHel.

14.2. [Jlna pemeHus Bompoca O MNPOJJIEHUM CpPOKa PpPacCMOTPEHHMS
oOpalieHusi MCHOJHUTEIb TOTOBUT CHYKEOHYH0 3aluCcKy C OOOCHOBaHUEM
HEOOXOJAMMOCTA TPOJJIEHUS CPOKA pACCMOTPEHHMs] M MPEACTABISIET €€
3aBeAyIOIIEMY YUpEXKJIEHUEM, [0 TOpPYYEHHIO KOTOPOIrO paccMaTpUBaeTCs
oOpalieHue, He Mmo3aHee S5 THeH O UCTEUEHUsI CPOKa MOPYUCHHUS.

14.3. Ecnmu 3aBeayronuil  YupexJeHWs Ha OCHOBAaHHUM CIIY)KEOHOMH
3alMCKU HCIIOJIHUTENS IPUHUMAET PELICHUE O MPOJJIEHUU CPOKA PacCMOTPEHUS
oOpalleHusi, B MMpaBOM BEPXHEM YTy CIYKEOHOM 3alMCKH OH YKa3bIBae€T CPOK
IIPOJUIEHUS], CTABUT MOJIKNCH U JATy MOANUCAHUS.

14.4. Hcnonnutenb B JaHHOM ClIydyae YBEIOMIISIET TpakJIaHHUHA,
HanpaBuBliero oopamenre B JOY, o mpojyieHMu cpoka pacCMOTPEHHS €ro
oOpartieHusl.

15. IloaroroBka u HampasBJieHHE OTBETA Ha O0palleHue IPaKIAHNHA

15.1. UcnionHuTENb, HECET OTBETCTBEHHOCTH 3a MOATOTOBKY OTBETA:

-4eTKO, MOCIEA0BATENIbHO, KPATKO M3JIaraeT pa3bsACHEHMs Ha BCE MOCTABIICHHBIE B
oOpalieH1H BOIPOCHI;



-TIpU TIOJITBEPKACHUH CBEICHUMN, U3JI0KEHHBIX B 0OpallleHNH, YKa3bIBa€T B OTBETE,
KAaKUE€ MEPBI IPUHSATHI 110 00OPAIICHUIO;

-IpA TOJATOTOBKE OTBETA B BBILIECTOSIIWA OpraH HMCHOJHUTEIBHOM BIIACTH,
0 MOPYYEHUID KOTOPOTO  paccMaTpuBajoCch  OOpalieHue  rpakIaHWHA
YKa3bIBaeT, Korja NMpOMH(OPMHUPOBAH 3asIBUTENIb O PE3YyJIbTaTax pPacCMOTPEHUS
ero oOpalleHus, Tu00 MpUJIaraeT KOMHUIO OTBETA 3asBUTEIIO;

-lpU TOJATOTOBKE OTBETAa Ha KOJUJIEKTHBHOE OOpalleHHE YKa3bIBaeT, KOMY H3
0oOpaTUBLIMXCS TpaXk/laH HAIIPaBJIEH OTBET;

-IpM  TNPOJUIEHHHM CpOKa pacCMOTpEeHHs oOpaimeHuss Jaubo B ciydae
HEBO3MOYKHOCTH  PELIEHUS BOMNPOCOB, OOO3HAYEHHBIX B OOpalleHuu, B
YCTaHOBJICHHBIE CPOKHM, B OTBETE TPAXKAAHUHY YKa3bIBAE€T CPOK OKOHYATEIBHOIO
pELIEHNS BOIPOCOB;

-eCIM MO0 pe3yjbTaTaM pacCMOTpPEHHUs OOpallleHus TrpakJaHUHA PUHAT
IIPaBOBOM aKT, TO €ro 3K3EMIULIP HaIpaBiseTCs TIpaKJaHUHY BMECTE C
COMPOBOAMUTEIBHBIM TUCEMOM, MOJIIMACAHHBIM 3aBEAYIOINUM Y UpEKICHUEM;

-eclii  Ha OoOpallleHue JaeTcs MPOMEXYTOUYHBIA OTBET, TO B TEKCTE
YKa3bIBa€TCsI CPOK OKOHYATEJIbHOIO pa3pelieH s BOIpoca.

15.2. B 5eBOM HW)XHEM YTy Ha KOIHMHM OTBETa YKa3bIBAIOTCS (pamuius,
WHULMAJIbl UCTIOJIHUTENSL U HOMEp €ro CIIyKeOHOro TeiedoHa, CTaBUTCS JTUYHAsS
HOJMUCH UCTIOTHUTEIIS.

15.3. IloArOTOBJIEHHBI OTBET NEPENACTCS Ha MOMANUCH 3aBEAYIOLIEMY
VYupexneHueMm, JAaBlIeMy IOPY4YeHHME [0  PAacCMOTPEHHMIO  OOpalleHMs.
PykoBoguTens B ciydae cOrjacus C OTBETOM IOAIMCBHIBAET €ro U IEpelaeT
JEJIONTPOU3BOAUTEIIIO, JUISl PETUCTPALIMH U OTIPABKU IPAKIAHUHY.

15.4. Eciu pyKOBOJWUTENIh HE COTJIaCEH C OTBETOM, TO B IPaBOM
BEPXHEM YIJy OH CTaBUT HEOOXOJMMYIO BHU3Y, MOcie dYero oOpalleHue c
NPWIOKEHUSAMU (TP HAJU4KMH) BHOBb IEPEACTCS UCIOJHUTEIIO.

15.5. OtBeTsl Ha OOpalleHHs MeYaTarTcs Ha OJaHKax Y upeKIeHusl.

15.6. B oTBere TrpakJaHWHY WM BBIIECTOSAIIEMY OpraHy BIJIACTH, IIO
MOPYYEHUI0 KOTOPOTO paccMaTpUBAIOCh OOpalleHHe IpakJIaHWHA, YKa3bIBACTCS
pe3yNbTaT paCCMOTPEHUSI OOpAILEHUS: MEPbl MPUHSATHI, PEUIEHO MOJIOXKUTENBHO,
Pa3bACHEHO, OTKa3aHO, (PaKThl MOATBEPAUIUCH WM (PaKThl HE MOJTBEPAUINCE.

15.7. OTBeTsl HE COOTBETCTBYIOIIME TPEeOOBAHMSIM, IPENLYCMOTPEHHBIM
HACTOSIIUM PErjlaMEeHTOM, BO3BPAILat0TCS UCIIOJHUTEIO IS TOPAOOTKH.

15.8. Ecnu oTBer mnpencTaBiseTcss Ha oOpallieHue, IOCTaBIEHHOE Ha
KOHTPOJIb, PYKOBOJIUTENb IIOCIIE 03HAKOMIIEHHSI M COTJIaCHUsl C OTBETOM CIIUCBHIBAET
€ro B apXUBHOE JI€J10, CTABUT MOAIMKCH U JIATy.

15.9. Ilocne noanucanusi OTBETa 3aBEAYIOIIUM Y UPEKICHUS U HAIIPaBICHUS
OTBETa 3asBUTENO, IOPYYEHUE PYKOBOIUTENS, OOpalleHHne, AOKYMEHTBI IO
pacCMOTpEHUIO (IIpU HAJU4MM), KONHUS OTBETa TpaXJAAaHUHY BMECTE C
PErHCTPAallMOHHO-KOHTPOJIBHONW KApTOYKOM MOAIIMBAIOTCS B apXUBHOE JIENO.

16. KonTpoJb 3a paccMoTpeHreM 00palleHuil rpaxaaH

16.1. KoHTposib B YUpe)kIECHHH 32 CPOKAMH M TOPSAKOM PACCMOTPEHUS
oOpalieHuit rpaxiaaH  OCYIIECTBIIAETCS CeKpeTapem CHEUATHCTOM
OTBETCTBEHHBIM 3a IPHUEM U PErucTpaluio oOpaleHuil rpakaaH.



17. OTBeTCTBEHHOCTH I0JLKHOCTHBIX JIMI IPU padoTe ¢ 00palieHus MU
rpaxaaH

17.1. I'paxxgaHe BOpaBe 00KaJIOBAaTh PEIICHUsS], MPUHATHIE YUYpPEKIECHUEM
(Ha mro0om »srame), nectBus (0e3AeiCTBHUE) AOMKHOCTHBIX JIMI] YUPEXKICHUS B
0CyJ1IeOHOM U CyZ€OHOM TOPSIJIKE.
17.2. Ha HNOMKHOCTHBIX JHUI YUPEXKACHUS 3aHUMAIOIIUXCS PACCMOTPEHUEM
oOpaleHuii TpaKJaH BO3JIaraeTcsi OTBETCTBEHHOCTh 3a COXPAHEHHE CBEJICHUH,
collepKalllUuXCs B OOpallleHUsX TpaxJaH, a TakKe IEePCOHAIbHBIX JIaHHBIX
rpaxxganuHa. CBejeHHs, cojepkKalivecss B OOpallleHusIX TpaxIaH, U HX
NEPCOHAJIbHBIE JAHHBIE MOTYT HUCIIOJIb30BATHCS JIOJXKHOCTHBIM JIMIIOM TOJIBKO B
CIIyEOHBIX IEISX M B COOTBETCTBUU C IMOJTHOMOYHUSMHU JIOJDKHOCTHOTO JIMIIA,
3aHUMAIOIIETOCS PACCMOTPEHUEM OOpaIeHUS.

17.3. 3ampemiaercs AOMAKHOCTHBIM JIMIAM YUpPEXKIACHUS pasriiallleHue
cojepkaielicss B oOpamieHuM HMHPOpPMAIMM O YacTHOM >KM3HU TpakIaHUHA
0e3 ero cornacus. He siBisieTcs pasriaiieHUEM CBEACHUN, COAEpKaIluXcs B
oOpallleHuH, HampaBJI€HUE MUCbMEHHOTO OOpalieHuss B MHBIC HCIOIHUTEILHO-
pacropsiiuTeIbHbIE OpraHbl MECTHOTO  CAMOYIPABJICHUS, MYHUIUIAIbHBIC
YUPEKJICHUS pailoHa, B KOMIIETEHIIUIO KOTOPBIX BXOJIUT PEIICHUE MTOCTABJICHHBIX B
oOpallleHuH BOTIPOCOB.

17.4. 3a HapylleHHE TOpsJIKAa U CPOKOB PACCMOTPEHHs OOpallieHui
IpaXKJiaH JTOJKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOAAaTeIbCTBOM PO
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